COME ON MOM and DAD
| NEED INSURANCE!

NEW BORNS need to be enrolled at time of birth. Employees have 31 days from the

date of birth to submit the medical and or dental enrollment form to the Williamson County
Benefits Department. A copy of the Mother’s Tennessee Department of Health certificate is
required at time of enrollment.

ADOPTIONS or a child being placed for adoption also requires the proper paperwork to be
completed and returned to the Williamson County Benefits Department within 31 days of the
event. Legal documentation indicating the date of adoption or the date the child is placed in
the home must accompany the enrollment form.

New Borns are not automatically enrolled in the medical or dental plans. It is the Employees’
responsibility to get the proper paperwork to the Benefits Department within the 31 days of
birth.

Necessary Enrollment Forms:
Medical Plan Enrollment/Change Form
Delta Dental Enrollment/Change Form

Optional Enrollment Forms:
Participation Form for the Flexible Benefits Plan

**Newborns are eligible for Life Insurance without evidence of insurability. The
employee has to be enrolled in Supplemental Life in order for the newborn to be eligible
for Supplement Life Insurance — child(ren)

Basic Life Enrollment Form

Life Insurance - Supplemental Dependent Coverage

If applicable, the employee, spouse, and children may have to complete the Evidence of
Insurability Form for enrollment of Supplemental Life Insurance. You may do so by
completing the form or completing the online form through Sunlife.

Evidence of Insurability Form

Sunlife "My Benefits" website



http://tn-williamsoncounty.civicplus.com/DocumentView.asp?DID=508
http://www.williamsoncounty-tn.gov/DocumentView.asp?DID=498
http://www.williamsoncounty-tn.gov/DocumentView.asp?DID=500
http://tn-williamsoncounty.civicplus.com/DocumentView.asp?DID=505
http://tn-williamsoncounty.civicplus.com/DocumentView.asp?DID=503
http://tn-williamsoncounty.civicplus.com/DocumentView.asp?DID=499
https://www.sunlife-usa.net/claims/

